
Maple River Early Learning Center Parent Handbook  
 
The philosophy of Maple River Early Learning Center is to provide an environment that is 
positive, safe and nurturing to all children.  
 

The the goal for each program is to provide the most high-quality and age-appropriate 
opportunities for every child; rich in hands-on, interest-based experiences where children 
are learning through their play.  

 
Staff will facilitate learning by building positive relationships, being engaged, enriching 
play experiences and enhancing children’s natural curiosity.  Along with cultivating a love 
for learning.  

 
We want the children to feel excited to walk through our doors knowing they are 
important, capable, unique and respected.  Children will learn and grow, appropriate for 
their age and stage of development 
  Through each individual program’s goals, children will always get a strong 
social/emotional foundation. 

 
We as center programs will work collaboratively to meet the needs of all children.  We 
will do this by communicating, being professional and passionate.  We will strive to be a 
positive, beneficial part of the district.  

 
Maple River’s Early Learning Center houses the ECFE, School Readiness (preschool), Eagle 
Care for ages 3 years old to 4th grade, and Early Childhood Special Education (ECSE) 
 
Early Learning Center Policies/Procedures listed under that section are followed by all 
programs.  For further details about each program and their individual policies/procedures, refer 
to that program’s handbook.  
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Early Learning Center Policies/Procedures 
 
Center Policies pertain to all programs that work out of the center.  
 
Health Plan 

All staff have up-to-date certification in CPR and First Aid. 
 
Medication administration is per program; please see individual program policy. 
 
If your child becomes ill while in our care, you or your emergency number given to us, 
will be notified immediately and your child will lie down until they are picked up.  It will be 
expected that the child get picked up in a timely manner as soon as possible when 
notified of them being ill. 
 
These things are considered “ill”; but not limited to this list.  We will use the school health 
department, their policies and guidance, to help determine if a child should go home or 
not.  

-fever over 100 degrees or higher 
-vomited 
-have had 3 episodes of diarrhea 
-symptoms of pinkeye 
-live lice present 
-too lethargic to participate in daily activities 

 
Parents are required to inform center staff within 24 hours of your child being diagnosed 
by a medical or dental source as having a contagious reportable disease (ex. Head lice, 
scabies, impetigo, ringworm, chicken pox, etc.) 
 
Per school policy, all students are required to provide proof of immunization, or 
appropriate documentation exempting the student from such immunization, and such 
other data necessary to ensure that the student is free from any communicable 
diseases, as a condition of enrollment. The purpose of this policy is to require that all 
students receive the proper immunizations as mandated by law to ensure the health and 
safety of all students. 
 
 

Emergency and Accident Plan 
Any accident or injury will be documented using school accident form. Copy of the form 
will be given to the parent and a copy kept by the program.  
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Should your child be hurt and the staff present thinks it is a serious injury according to 
their CPR/First Aid training, an ambulance will be called the child taken to Mankato ER. 
You or the emergency number you have given us will be notified.  
 
Lock downs & evacuations are in place through the district's Crisis Plan that is in place 
and reviewed yearly with staff. 
 
In case of fire, the district has school-wide plans in place that the programs will follow. 
Fire drills are practiced throughout the year.  
 
First Aid Kits are in each classroom along with the school’s emergency plans and 
children’s contact information.  The center has one designated backpack for weather 
emergencies that will be taken with the group in the event of taking shelter for a tornado 
or severe weather. The emergency weather backpack has a weather radio and 
flashlights.  

 
Weather Related Plan 

-Tornado plan and drills are put in place by the school.  The staff are made aware of the 
plan to follow, along with scheduled drills to practice the plan. 
-Time outside and the temperature; we follow the “Child Care Weather Watch” guidelines 
to help monitor safety of the children.  We will not go outside if wind-chill/heat index are 
in the red area of the chart. Charts are posted in each classroom and in entryway by the 
entrance.  
-Each program has their own policy in regards to winter weather schedule changes; 
please refer to individual program policy 

 
Mandated Reporter 

-All staff in the Early Learning Center are considered mandated reporters and legally 
obligated to report suspected child abuse and/or neglect.  

 
Drop Off - Pick Up 

-All children attending the Early Learning Center need to be dropped off/picked up by a 
parent or approved guardian in their  room.  Children will not be allowed to leave the 
building on their own and parents are not to send their child into the center on their own.  

 
Parking and Building Entry 

-The Early Learning Center entrance is door #8; by the playground.  Please use this 
door.  If the door is locked, there is a doorbell to ring and someone in the office will buzz 
you in (unlock the door) 
-There is a lot of traffic using the parking lot/door entrance, so we ask that you follow all 
posted signs, traffic direction and designated spots.  This will help with the smooth 
flow of traffic and the safety of all the people using the parking lot.  
-Only park in labeled designated parking spots. 
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-Enter into the parking lot closest to the big gym and exit the parking lot by the grassy 
area. 
 
 

 
Lunch  

If children are attending the center over lunch, they will be served hot lunch through the 
school’s Food Service Program.  Monthly lunch menus are followed.  Cost for the lunch 
is part of the child’s tuition for attending. Allergies/medical needs may be 
accommodated, so please discuss this with program teacher/director.  

 
Contact  

Early Learning Center phone number is 507-524-3918 ext 281.  This number is the 
general number for the center and a majority of the time will have someone answering it.  
 
ECFE/Preschool contact person is Laura Walser - Ext 102 
Eagle Care contact person is Kacy Queen - Ext 281 
Early Childhood Special Education contact person is Deb Wynkoop - Ext 104 

 
Behavior Policy 

General behavior policy for the Early Learning Center is positive guidance, redirection 
and reinforcement. Staff in all programs are instructed and coached to use actions that 
demonstrate the general behavior policy.  Each individual program may have their own 
management system and procedure on handling repeated behavior problems. Those 
plans are listed in that program’s section of the hanbook.  

 
Liability Insurance  

Children attending the Early Learning Center will be insured through the school district 
by Riverport Insurance Company for general liability coverage for bodily injury.  

 
Grievance Procedure- 

Any persons served by ECFE/Preschool and their authorized representatives who have 
any complaint should talk to the director of Early Childhood.  If the problem cannot be 
resolved at that level, the person(s) should consult with the superintendent.  If the 
problem remains unresolved, the person(s) may present his/her case to the school board 
for further consideration. 
 
Any persons served by Eagle Care and their authorized representatives who have any 
complaint should talk to the director of Community Education.  If the problem cannot be 
resolved at that level, the person(s) should consult with the superintendent.  If the 
problem remains unresolved, the person(s) may present his/her case to the school board 
for further consideration. 
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Maple River ECFE 
Parent Handbook and Policies 

 
A Brief History of our Local E.C.F.E. 

In 1974 a number of Early Childhood Family Education pilot programs began in 
Minnesota.  In 1984 the Minnesota Legislature provided for statewide ECFE programs. 
These programs are under the “umbrella” of Community Education in the local school 
districts.  Beginning in September 1985, state and local levy money became available 
through E.C.F.E. 

The Amboy – Good Thunder and Mapleton E.C.F.E. programs began through the 
efforts of the Community Education department.  In 1989 a Home Visitation program was 
started.  In 1993 Minnesota Lake joined to form Maple River School district.  Minnesota 
Lake Preschool was started in 1996 and Mapleton Preschool was started in 1999. 
Enrollment and class offerings continue to grow each year. 

  
Components of E.C.F.E. 

A.      Parent-Child interaction – QUALITY time spent together. 
B.       Parent Education – discussion, support group, speakers 
C.       Early Childhood Education – age appropriate activities in science, art music, large 

muscle, pre-reading, manipulatives 
D.      Special Events for Parents – guest speakers, workshops, parenting videos etc. 
E.       Special Events for Children – ex. Family Fair, Computer Workshop, Christmas 

Workshop, Creative Dance Workshop etc. 
F.       Lending Library – parent education materials, children’s books and videotapes, and 

children’s toys 
G.      Newsletter – sent twice yearly to each family with preschoolers who resides in Maple 

River School district; contains registration, upcoming classes and Special Events, and 
general information 

H.      Advisory Council – participant parents & community representatives meet to help set 
ECFE policies 

I.         Preschool – offered in Good Thunder, Mapleton & Minnesota Lake for children ages 
33 months to 5 years, parents pay monthly tuition 

J.         Home Visits – offered as outreach to strengthen both families and our ECFE 
program 

  
  
Philosophy of ECFE   

The Maple River Early Childhood Family Education program is based on the 
recognition that the HOME is the child’s first learning environment, and that the 
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PARENTS are their child’s primary and most influential teachers.  As a result, the 
primary focus of the program is parent education, believing that it is important for parents 
to feel good about themselves and about the role they play in raising each child as a 
unique individual. 

Since the early years are formative years in each child’s life, we believe that it is 
the most important time to offer guidance and support for the challenging and exciting 
task of parenting. 

  
Goals of ECFE 

To support parents in their efforts in raising children 
To offer child development information and alternative parenting techniques 
To create effective communication between parents and their children 
To supplement the discovery and learning experience of children 
To promote positive self-esteem for both the parent and child 
To help parents enjoy learning and being together with their child 

  
Parent – Child Interaction Time 

 We value your child…we value you as the biggest part of your child’s life!  This 
time is designed to provide a special time for YOU AND YOUR CHILD TO BE 
TOGETHER – learning, having fun, and enjoying each other. 

Your child is waiting to spend this special time with you, so focus on your child. 
When we say “focus on your child” we suggest; eye contact, getting down to their level, 
touching, smiling and really communicating through touch and words. 

Encourage your child to participate in the planned activities, allow him/her to do 
the projects himself/herself 

 with a minimum of assistance from you.  At this age, PROCESS (learning to do 
the various tasks) is more important than the final PRODUCT! For instance, it is okay for 
your child to make a pink pumpkin! When working with your child during ECFE, let 
children do art activities for themselves.  Help by gathering materials for them, by giving 
verbal encouragement, and making sure they are wearing a paint apron/shirt. 

When Circle Time begins, encourage your child to participate.  He may not be 
ready to, so be patient until he is ready to join in.  It usually takes several weeks for 
children to realize what Circle Time is all about!  Eventually they are eager for this 
special group time. 

Please do not spend this time chatting with other parents. 
SEPARATION:  When it is time for you to leave for parent discussion, help your 

child find an activity to do.  Say to him, “Good bye and I’ll be back.”  Be honest, be 
confident, and be consistent!  If a child knows what to expect and feels your confidence 
in his ability to handle the separation, he will feel confident you will return.  Building trust 
takes time.  We will try to comfort your child but if crying persists, we will talk with you 
about it and make a plan.  Staff members are experienced in handling separation anxiety 
and will work with you in your child’s best interest. 
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Parent Education 

A trained parent facilitator leads the parent discussion group.  Discussion topics 
appropriate to the age of the children in the group are used as the focus. 

The purpose is to help parents: Enjoy the role of a parent by learning alternative 
methods of child rearing, more effective communication models, and developmental 
aspects of child behavior; to get support in their efforts in raising children; to enjoy 
learning and being together with their child; to build on their successes in order to 
encourage positive self-esteem for their child and themselves; and to learn to trust 
themselves. 

Group Interaction Guidelines  
1.    Be as open and honest in the group as possible. 
2.    Talk about your feelings as well as your thoughts. 
3.    One person talks at a time; avoid sub-conversations. 
4.     What is said in the group should remain in the group. CONFIDENTIALITY! 
5.     Everyone must share the responsibility for what happens in the group.  Much of 
what you get out of this class will depend on how well you as a group function.  Do you 
support one another?  Do you allow everyone to have a turn to talk?  Do you readily 
share without having to be called upon? 
6.     The leader will bring in knowledge based on research, studies and past 
experiences with children and parents.  Other parents are encouraged to share their 
experience also. 
7.     It is most beneficial for group interaction and for the parent’s and child’s progress 
that attendance happens on a regular basis. 
8.     Every group member needs a chance to be heard.  (Quieter members need to be 
drawn into group discussion by both the leader and the class members.) 
9.     No one should interrupt anyone else.  Let everyone have a turn. 
10.   Remember there are lots of good ways to be parents….try not to judge other 
parents or their methods of parenting. 
11.   When a situation or problem of one family is brought up in group, it usually is helpful 
to the entire group to help them understand they are not alone in facing these problems. 
However, if the problem is too lengthy or the situation quite different from what is 
happening with most children, it may be more appropriate for participants to discuss 
problems with the group leader. 
12.  Do not be afraid to disagree with another parent’s opinion.  It is completely normal 
that parents in the group will have different ideas.  Differences and disagreement in the 
group can be used as a stimulus to deeper understanding of ourselves and others. 

  
Early Childhood Education 

As the parents leave for the parent education portion of class, the children remain 
with their licensed children’s teacher and a possibly a paraprofessional to learn about 
their world and themselves through play.  
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The purpose of the children’s program is to: Develop social skills through work, 
play, listening, and speaking with peers and adults; exercise their curiosity and become 
problem-solvers by providing challenging activities, books, puzzles, games and toys; 
develop a feeling of competency, personal value and an understanding of their own 
feelings as well as the feelings and rights of others; grow in the ability to express their 
inner creativity through dancing, painting, speaking, singing, making things, and play; 
lastly, to learn about their world and themselves through play. 

We believe that PLAY is the normal medium through which children learn.  Play 
is children’s work.  Children learn best when they are involved with that which is most 
interesting and fun for them.  Children’s experiences in class include; social and 
emotional skills, dramatic play, expressive activities, small muscle activities, large 
muscle activities, and cognitive activities. 

  
Miscellaneous Information 

Arrival and Departure – Please try to arrive not more than 5 minutes before class time. 
Teachers are preparing for the day’s activities. Prompt arrival and departure is 
requested. 
Closing Policy – In case of inclement weather and the need to postpone or cancel 
ECFE classes, you should listen to radio/tv stations for announcements of school 
closings.  There will be no ECFE classes if Maple River Schools are closed.  If school 
starts late, ECFE morning classes will not meet.  If school closes early there will be no 
after school ECFE classes. 
Make-Up Snow Days – Missed days because of weather will be made up. The ECFE 
teacher will let you know when. 
Field Trips – We do everything we can to make any field trips as cheap as possible. 
Fees will be charged for busing (if used).  Occasionally, there will be an admittance fee. 
Discipline – Positive interactions are encouraged.  ECFE staff will use redirection and 
positive reinforcement to discourage negative behaviors.  Since this program is set up to 
help parents and child interact positively, any persistent negative behaviors will be 
worked on together with parent, child, and ECFE staff.  
Dress – Parents and children are encouraged to dress in comfortable play clothes. 
Shoes with slippery soles and flip flops are discouraged.  Tennis shoes or shoes with 
rubber soles are best. 
Photo Policy – Maple River ECFE may use photos taken during class time or events for 
media publicity through the newspaper, webpage, Facebook or email.  Names will not be 
used.  Fill out photo objection form if you do not approve of this. 

 Registration Forms –You will be asked to complete the following forms:  
-ECFE Participant Info Form 
-Immunization record 
-ECFE Participant Questionnaire 
Health Policy – Please do not attend a class if you or your child has been ill or 
diagnosed with a contagious illness 24 hours before class. 
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Snacks – To avoid someone forgetting to bring snack on their assigned week we 
suggest that each parent provide a large jug of 100% fruit juice and a box of cookies, 
crackers etc. at the beginning of each 6-week session. 
Sibling Care – is provided at a nominal fee ($2.00 per class per child or $10 for full 
session paid up front) for siblings not enrolled in a class.  High School/Middle School 
students staff the sibling room while parents are in their class.  Nutritious snacks are also 
served to the siblings 
Advisory Council – Our ECFE program has an Advisory Council composed of parents 
and community representatives.  The council meets 3 times a year with the ECFE 
Coordinator, and provides input and suggestions on various issues. . 
Child Protection Reports – State law requires that all school employees report 
suspected child abuse and neglect to Blue Earth County Human Services and/or the 
sheriff’s department. 
Fees and Fee Waivers – Early Childhood Family Education is open to all residents of 
Maple River School District #2135.  In some instances out-of-district families have 
requested to enroll and have been allowed to.  No family will be excluded because of 
inability to pay fees.  Fee waivers are available – Maple River ECFE now has a “Sliding 
Fee Scale”.  Ask to see a copy if you are interested in reduced tuition. 

 No fee waivers are available for “Special Events”. 
Canceling a Class – It is the policy of our ECFE program to cancel a class if it does not 
contain a minimum of 5 families.  Help us fill our classes-invite your friends and 
neighbors! 
Lending Library - parent books are available upon request if you’d like to look through 
them.  

  
Contact Info: 
Maple River ECFE/School Readiness 
PO Box 515 
Mapleton MN 56065 
  
Laura Walser, Director 
507-524-3918 ext 102 
lwalser@isd2135.org 
 
 
 

MAPLE RIVER PRESCHOOL PROGRAM 
Parent Handbook and Policies 

  

Mission Statement  

9 

mailto:lwalser@isd2135.org


The purpose of Maple River Preschool is to provide experiences and skills for children to 
ensure their Kindergarten success through these areas; social, intellectual, emotional 
and physical.  The program also strives to instill parent involvement in education at an 
early age.  

  
Goals  

We prepare children to be successful in Kindergarten and beyond by helping them attain 
the following: Self Help Skills - Reading Readiness - Practical Skills - Math Readiness - 
Social/Emotional Skills - Science Skills - Work Habits - Social Studies Skills - Listening 
Skills - Art & Music - Communication Skills - Gross Motor Skills - Fine Motor Skills 

 
Eligibility  

Children between the ages of three and five years are eligible to attend preschool and 
potty trained.  For age specific classes, they need to be that age by September 1.  If 
child turns after September 1, they can attend only if there are openings at the time they 
turn 3.  We accept up to 20 children in each 3-5 year old class with a 1 to 10 staff to 
student ratio.  Additional sections  may be added if the numbers will support the cost of 
opening another section.  A class may not be held with less than 10 students 
(exceptions may be made by the program director).  Preschool is open to all children and 
families residing in the Maple River School District # 2135.  If there is space available, 
children from other districts may enroll.  All children regardless of race, sex, creed, ethnic 
origin or special needs are eligible.  Minnesota law rules (School Immunization Law, 
Minnesota Statutes, Section 121A.15) require us to:  Enroll only children who have 
documentation of age appropriate immunizations against diphtheria, tetanus, 
pertussis/whooping cough (DTP/Td); polio; measles, mumps, rubella (MMR); 
Haemophilus influenza type b (Hib); and chicken pox (Varicella); or documentation of an 
exemption. 

  
Data Practices 

Early childhood education program participants are considered students for purposes of 
the federal “Family Educational Rights and Privacy Act of 1974,” Public Law 93-380, 
a.k.a. “FERPA” or the “Buckley Amendment,” and educational data for purposes of the 
“Minnesota Government Data Practices Act,” Minnesota Statutes Chapter 13. 

 
Enrollment Policy  

To have a secure spot on the class list, the child must have turned in a completed 
registration form with a $30 enrollment/registration fee included and the child’s family 
must not have any outstanding fees due to the program.  These enrollment forms must 
be completed for your child to start preschool: 

Immunization Record 
Student Information Form 
Parent Involvement Contract 
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Behavior Policy  
Our policy for behavior guidance is positive reinforcement, redirection and praise for 
positive behavior.  If there are repeated problems the child will have a “time-out” at a 
nearby table or chair for a short time and the parent(s) will be informed of the situation. 
Persistent unacceptable behavior will be observed and recorded.  Then a plan will be 
written up to address the documented behavior.  The plan will be reviewed with the 
preschool teacher, director and parents. 
-  Each teacher may have their own individual detailed plan in accordance to this to 
manage daily classroom behaviors and to reinforce positive behaviors in all students.  

 
Dismissal Policy  

Failure to pay the monthly tuition payments may result in a child being asked to leave the 
preschool program.  If you plan to withdraw your child permanently from the program, we 
ask that you give us a two week notice and you must pay tuition up until your child’s last 
day.  If there are behavior issues that are affecting the learning environment of the other 
students and can not be solved through parent/teacher meetings and intervention done 
by the teacher, then that child will be asked to leave the preschool program. 

  
Financial Policy  

There is a $30.00 registration fee per child to hold a preschool spot until preschool 
starts.   Any outstanding fees that the family has with the preschool program must be 
paid before enrollment. Tuition for Little Eagles and Golden Eagles $95 per month. 
Flying Eagles 2 days/week is $175 per month and 3 days/week is $250 per month. 
There are 9 monthly payments, September through May.  Families may also decide to 
pay tuition for the year in a lump sum.  
· Monthly payments are due the first of each month.  Late fees will be added for 

tuition that is more than a month overdue. 
· You will receive an invoice around the 15th of each month for the upcoming 

month. 
· On-line payments are encouraged and can be made at: www.isd2135.k12.mn.us. 

The process to make on-line payments toward invoices is included in the 
orientation folder and available on our webpage.   

· Checks accepted if on-line payments aren’t possible.  Checks should be made 
out to “Maple River Preschool” and sent to: 

Maple River Preschool 
Laura Walser 
PO Box 515 
Mapleton, MN 56065 

·  If payments are sent through the mail they must be postmarked by the first of 
the month.  Please put your child’s name in the memo of the check.   No 
checks can be given to staff. 

·  Additional fees or expenses for preschool are a milk fee of $5 for the year or there may 
be minimal expenses for the field trips. 
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·  Lunch is included in the tuition (for those in the full day class) 
· For families in need, tuition assistance may be available through the Child Care 

Subsidy program with the county Department of Human Services. 
· There are Early Learning State Scholarships available through Department of 

Education to families to pay for tuition in full.  A free and reduced lunch 
application must be filled out and turned in to the director.  Then the director will 
talk to you about the process of applying for the scholarships 

· The preschool program also has some financial assistance available.  This is provided 
by contributions from community organizations, churches and individuals.  This is 
through a program call “Sponsor-A-Child.”  Any family receiving financial 
assistance is REQUIRED to:  Pay what is set up after grant application has been 
filled out, attend ECFE classes with their child and write an anonymous thank you 
letter to the sponsor later in the school year. 

· There will be no credit given for absences.  Reimbursement will be given if you paid the 
lump sum tuition for the school year and you gave a two week notice in writing 
that your child(ren) is leaving the program.  Reimbursement will be for any full 
months the child will not finish for the remainder of the school year. 

· A family must have outstanding balances from past years settled before enrolling 
child(ren) in a new school year.  

 
Attendance  

– The half day class hours are from 8:30-11:00 am. Flying Eagles class is 
8:30am-2:30pm. Times and days may be adjusted but the families will be notified of any 
changes.  The school year is held from September through May, always starting after 
Labor Day and ending before Memorial Day.  We will follow the Maple River Schools 
vacation schedule.  Two-day sections will meet for 60 sessions in the year and three-day 
sections will meet for 90 sessions.   Snow days will be made up.  
- Transportation is not provided by the preschool program.  The parent or guardian shall 
be responsible for bringing the child into the building each day.  Please do not bring the 
children earlier than the scheduled time.  Also, pick them up promptly when finished. 
Many parents are involved in a carpool arrangement.  See the director if you need 
transportation for you child.  Under some circumstances, van transportation may be 
organized through the program but parent has financial responsibility for the 
transportation. Preschool Child Care is available as well in Mapleton for children enrolled 
in our program.  
-Parents of enrolled children are welcome to visit any time during the hours of operation. 
No advance notice is required.  This is your child’s school and we would like you to 
share it.  
-Parents will be notified of any changes in schedules via email and/or newsletter.  READ 
YOUR NEWSLETTERS for changes in schedule and/or snow make-up dates. 

 
Plan for Safety and Weather  

-Fire, tornado and lockdown drills are practiced and school’s procedures are followed.  
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-Snow Policy:  Preschool closes when Maple River Schools close.  If school starts late, 
morning preschool will not meet and Flying Eagles will start at 10:30am.  If school closes 
early, please make arrangements to have your child picked up at the K-12 dismissal 
time.  Contact the school with arrangements you have made if it is not something listed 
on the student information form.  Teacher will contact you about any make-up days and 
their dates.  Child care hours adjust for late starts (so 2 hour late start will mean that 
child care will open at 9:30 instead of 7:30) but child care will not be open for early 
dismissals.  Parents should listen to radio stations KTOE, KEEZ, KBEW, KYSM, WCCO, 
KJLY, KDOG & KXLP or TV stations KARE 11, KSTP – Channel 5. KMSP – Channel 9, 
KEYC – Channel 12 or WCCO – Channel 4 for announcements of school closings.  
-Drop-off and pick-up of the students must be done by an approved guardian for each 
student.  There will be a form to fill out of who is allowed to drop-off or pick-up the 
student.  The student must be dropped off or picked up at the preschool door.  The 
teacher is not allowed to send students out of the room without the approved guardian. 
It is also very important to respect the other classes going on at the time of drop-off and 
pick-up.  We need to stay very quiet and please do not linger in the hallways; 
thanks!!!  
 
For the safety of our staff and students.  School doors will be locked and entry to 
the school must be through main doors (InMapleton that is the Early Learning 
Center doors; #8).  If coming to the school outside of drop off/ pick up times, 
please check in at the office.  

 
Health Plan  

We will not administer any medication at preschool.  For all other health guidelines, we 
follow the Early Learning Center policies.  

 
Food/Snack and Nutrition  

- A nutritious snack will be served during your child’s preschool class.  
- Please inform us of any food allergies or restrictions your child may have when 
you fill out the “Student Information” form.  
- The snack is provided by our program student/families in a rotation for each class.  The 
students teacher will provide information on how the class families will provide the snack. 
- Milk will be provided through the food service program at a $5 fee per student.  
- ONLY PREPACKAGED STORE-BOUGHT FOOD MAY BE SERVED. 
- For safety, courtesy and academic reasons please leave candy, gum or cough drops at 
home. 

 
Parent Conferences  

Parent-Teacher conferences will be held three times per year.  
- September:  Written conference form for parent to fill out (Intake Form) 
- Winter:  In-person conference where teacher shares what child has accomplished at 
that point in the year and discusses progress on preschool goals. 
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- Spring:  Teacher mails home end of the year assessment information.  There may be 
some parent/teacher conferences set up for particular students. 

 
Parent Involvement  

Research shows that children are less likely to have problems learning in school if their 
parents are involved early in their education.  
· Parent involvement is required through our parent engagement piece of preschool. 
These are monthly parent– child interaction nights that are required.  
· Parents may also choose to attend ECFE (Early Childhood Family Education) classes 
with their child.  This provides a third day of preschool per week for their child.  
· There are other options for involvement:: Please refer to the “Parent Involvement 
Contract” you will receive in your preschool packet. 
· Parents are given the opportunity to have input in the Early Childhood Family 
Education program by attending meetings throughout the year as part of the advisory 
council. 

  
Field Trips  

If a field trip is planned throughout the year you will be notified in advance of the 
purpose, destination and date of each field trip.  Parent volunteers may be needed to 
provide transportation.  Written permission is given via the “Student Information Form”. 
 

Technology Plan  
-Our program uses newsletters, email, webpage and Facebook for communication and 
outreach.  Within the classroom digital camera may be used for publications and/or 
observations.  
-School email should be used appropriately and for school/education related 
issues/topics only.  Please use respectful discretion when emailing the teachers and if it 
is a topic more suitable for verbal conversation.  
-Teachers will use email as a main source of communication and it is the parents 
responsibility to make sure they provide the teacher with an email address or notify them 
if they don’t have email access.  
-If you DO NOT want your child’s pictures published through any media, please make 
sure to fill that out on the Consent Form.  While parents may take photos of their own 
children while attending class. Please be respectful of other families and do not 
photograph other's children or place on social networking sites (such as Facebook) 
without permission from parent of the other child. 

 
Child Care (For Mapleton preschool classes only)  

Child care is offered for children enrolled in a preschool class.  It is offered through the 
district’s Eagle Care program  It is staffed by a paraprofessional. Please refer to Eagle 
Care handbook for specific policies regarding preschool child care. 
Fees: A separate invoice will be sent for child care cost. Preschool scholarships can not 
go toward the preschool child care cost. 
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Full-Inclusion 

In our preschool classes, children with special needs and typical developing children 
attend, interact and learn together.  Children learn tolerance and understanding of 
differences, resulting in a beneficial learning setting for all! 
Individualized Education Program (IEP) will be followed for the ECSE students. 

 
Other: 

Research or Public Relations: Parent permission will be required if any students from 
a college wish to observe preschool or if photos are taken for publication.  
Birthdays:  We plan to make your child’s birthday a very special time for him/her.  If you 
wish to send birthday treats to be shared by all students in the class, please send 
prepackaged treats.  If your child has a summer birthday, we have designated days 
when we celebrate summer birthdays. 
Sharing:  We have special sharing time once a week for each student.  If your child 
wishes to bring something, it should be labeled with his/her name.  The responsibility of 
the item belongs to the child.  Please do not send anything valuable or play weapons.  
School Supplies:  Preschool students will be asked to provide some school supplies 
and teachers are asked to keep the amount down to a minimum.  If you need help with 
providing school supplies, please let the staff know, we have donated supplies that we 
can share with students.  
“Wishing Well”:  The teacher will use this to ask for extra supplies to enhance your 
child’s education.  We encourage you to volunteer to provide any of these items you can 
as it does really help our budget. 

Contact Info: 
Maple River ECFE/School Readiness 
PO Box 515 
Mapleton MN 56065 
Laura Walser, Director 
507-524-3918 ext 102 
lwalser@isd2135.org 

 
 

 
Maple River Eagle Care  

Parent Handbook and Policies  

Eagle Care Serves Preschool and School Age Students 
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*SCHOOL YEAR EAGLE CARE  

 
Program Time/Days: 
6:30am-5:45pm 
First Day: First day of K-5 for School Age Eagle Care. First day of Preschool for Preschool Age 
Eagle Care. 
Last Day: Last day of K-5 for School Age Eagle Care. Preschool last day is contingent on when 
preschool class are done. 
Closed:  New Year’s Day,Good Friday, Memorial Day, Fourth of July, Labor Day, Thanksgiving 
Day and the Friday after, Christmas Eve, Christmas Day 
 
  

        Preschool Eagle Care Daily Schedule:  
7:00 – Free Play 

8:30 – Bathroom Break 
8:40 – Morning Meeting 
8:50 –  Group Activity 

9:20 – Bathroom Break 
9:30 – Large Motor (Outside or Gym) 

10:00 - AM Snack 
10:20 - Circle/Story Time 

10:40 – Free Play 
11:30 – Clean Up/Bathroom Break 

11:40 – Lunch 
12:30 –Quiet Time 

1:30 – Learning Centers 
2:30 - Bathroom Break/PM Snack 

2:45 - Free Play 
3:30 - Large Motor (Outside or Gym) 

5:00 - Free Play in Classroom 
  

School Age Eagle Care Daily Schedule:  
3:05 – Arrival 

3:15 – Bathroom Break/Snack 
3:45 – Outside Play/Free Choice/Group Activity  

 
  
Breakfast: 
Children are allowed to bring in breakfast from home until 8:15am. They may sit at a table and 
eat their breakfast. 
 
Large Motor Play (Outside or in a Gym): 

16 



Eagle Care will go outside or to the gym every day. Please make sure your child has tennis 
shoes with them every day. It is a good idea to have a pair they can keep in their locker if they 
do not wear tennis shoes on a regular basis. Please make sure your child always has weather 
appropriate outdoor gear with them, as getting outside everyday is a priority at Eagle Care. 
 
Morning Meeting: 
Morning meeting is a time where each classroom meets together to talk about what the rest of 
the day is going to look like. If there is a theme that week, this is when there would be 
instructional time on pertaining to that theme. 
 
Group Activity: 
This is an activity that is planned by either the program coordinator or an Eagle Care staff 
member. The activities will always be age/developmentally appropriate and will be adapted to fit 
each individual child as needed. 
 
Lunch: 
Hot lunch is provided each day through the school kitchen. The cost of lunch is rolled into the 
monthly tuition. A monthly menu will be provided. Children will be required to eat school lunch 
each day unless we have a note from a doctor specifying reasons why school lunch is not an 
option. 
 
Quiet Time: 
Children who are ages 3 to going into Kindergarten will be required to rest for 30 minutes. They 
may have a towel or blanket to rest on. They may bring a small stuffed animal from home to rest 
with and will be allowed a few books to look at. When the 30 minutes are up they may continue 
to rest or go to the tables for quiet activities led by a staff member. 
 
Learning Centers: 
During this time the children will be allowed to play in designated areas. These areas will all be 
set up by the program coordinator or Eagle Care staff with a specific purpose in mind. 
 
Snack: 
Eagle Care provides snack each day. The Preschool Eagle Care classrooms will be provided a 
morning and an afternoon snack. All the classrooms will usually eat the same thing. If the 
children do not like the snack provided they may refuse it, however nothing else will be offered.  
 
Program Cost: 
There is a $25  registration fee that is required to guarantee your child’s spot for Eagle Care 
during the school months.  We are not able to accept Child Care Assistance Program.  
 
School Age Cost: 
The cost for After School Eagle Care is $125 a month. The cost for Before School Eagle Care is 
$30 a month.This is a flat rate that you pay per month no matter how often you use the program. 
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Care on No School Days is an option throughout the school year. These days are a separate 
registration and are $30 per child for each day needed. 
Care on PLC 2 hour late starts is also as option. These days are also a separate registration 
and cost $10 per child for each late start needed. 
 
Preschool Age Cost: 
There are many contract options available for Preschool Age Eagle Care. The options needed 
will depend on the Mapleton preschool class your child is registered for. Options include: 
Before Preschool Care: $30 a month 
After Half Day Preschool Care (two days): $140 a month 
Before Half Day Preschool Care (two days): $140 a month 
After Full Day Preschool Care (two days): $70 a month 
After Full Day Preschool Care (three days): $100 a month 
One Non Preschool Day: :$120 a month 
Two Non Preschool Days: $240 a month 
Three Non Preschool Days: $360 a month 
  
Invoices will be sent via email at the beginning of each month, September-May. Invoices should 
be paid by the 5th of each month and can be paid online or via check mailed or given to the 
program coordinator, Kacy Queen. No payments should be given to staff. If your monthly 
invoice is not paid by the end of the month, your child/ren will not be able to attend Eagle 
Care until payment has been received. 
 
Winter Weather Policy: 
Two Hour Late Start for Maple River Schools: 

● Preschool Eagle Care will open at 9:00am. 
● No School Age Eagle Care offered. 

Early Out for Maple River Schools: 
● Eagle Care will be open for one hour after school is let out. Example: If school lets out at 

1:00pm, Eagle Care will be open until 2:00pm. 
Maple River School Cancelled: 

● No Eagle Care offered 
No Maple River after school activities: 

● Eagle Care closes at 4:30pm 
 
 
 
 
*SUMMER EAGLE CARE 

 
  
Program Time/Days: 
6:30am-5:45pm 
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2019 First Day: Monday, June 3rd  

2019 Last Day: Friday, August 30th  

2019 Closed Dates:  Thursday, July 4th, Friday July 5th, and Monday, August 26th  
  
 
 
 

Daily Schedule: 
7:10 – Arrival/Breakfast/Free Choice 

9:00 – Outside/Gym Time 
10:00 – Morning Meeting 

10:20 –  Group Project/Activity 
11:00 – Lunch 

12:00-1:00 – Quiet Time/Quiet Activities 
1:00-2:00 – Outside/Gym Time 

2:00-3:00 – Learning Time/Computer Lab 
3:00-3:15 – Snack 

3:15-5:45 – Free Choice/Outside  
  
Breakfast: 
Children are allowed to bring in breakfast until 9:00am. If they bring it in after that it will have to 
stay in lockers/fridge and they may eat it with their lunch. We do not provide a morning snack. 
 
Outside/Gym Time: 
Summer Eagle Care will go outside or to the gym every day. Please make sure your child has 
tennis shoes with them every day. It is a good idea to have a pair they can keep in their locker 
throughout the summer. 
 
Morning Meeting: 
Morning meeting is a time where each classroom meets together to talk about what the rest of 
the day is going to look like. If there is a theme that week, this is when there would be 
instructional time on pertaining to that theme. 
 
Chromebook Time: 
Each child going into grades 1-5 will be assigned a chromebook for the summer. There will be a 
time set aside each day for the children to work on IXL and Reading Eggs. 
 
Lunch: 
Hot lunch is provided each day through the school kitchen. The cost of lunch is rolled into the 
monthly tuition. A monthly menu will be provided. If your child chooses not to eat the lunch 
provided, they may bring a healthy cold lunch (heating up with not be an option).  *Please note 
that you are playing for the hot lunch whether your child eats it or not. 
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Quiet Time: 
Children who are ages 3 to going into Kindergarten will be required to rest for 30 minutes. They 
may have a towel or blanket to rest on. They may bring a small stuffed animal from home to rest 
with and will be allowed a few books to look at. When the 30 minutes are up they may continue 
to rest or go to the tables for quiet activities lead by a staff member. 
All the other children will either do a writing activity or some other staff led activity during this 
time. This will take place in a classroom separate from the children who are resting. 
 
Snack: 
Eagle Care provides snack each day. All the classrooms will usually eat the same thing. If the 
children do not like the snack provided they may refuse it, however nothing else will be offered. 
Milk is provided at snack. 
 
Items Needed at Summer Eagle Care 
·   Sunscreen (lotion only please) 
·   Tennis Shoes 
·   Change of Clothes 
  
Forms: 
Completed forms needed to attend Summer Eagle Care are: 
·   Student Information Sheet 
·   Up-to-date immunization form on file from previous school year 
 
Communication: 
 Communication between Summer Eagle Care staff and families is essential to making this 
program run smoothly. When your child’s drop off or pick up schedule changes please make 
sure you email (childcare@isd2135.org) or call Summer Eagle Care (507-524-3918 ext. 103) to 
let staff know of the changes. 
If you have something you need to let staff know at drop off or pickup there are orange 
“Communication Memos” located in each classroom that can be filled out and left for staff. A 
staff member will read it and follow up as needed. These memos can also be filled out by staff 
members and left for parents, so make sure you are checking your child’s “pocket” daily. 
If your child’s daily schedule needs to change or if you have questions about billing please email 
(kqueen@isd2135.org) or call the program coordinator, Kacy Queen (507-524-3918 ext. 281) 
  
 
Program Cost: 
There is a $30 registration fee for Summer Eagle Care. We offer school aged and preschool 
aged full-time contracts, part-time contracts, and drop-in rates throughout the summer. 
In a school aged (Kindergarten eligible in fall 2019) full-time contract you pay $535 a month. In a 
school aged part-time contract you pay $290 a month. Monthly rates include a hot lunch each 
day. Part-time contracts are 30 days throughout the summer. 
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In a preschool aged (3/4 year olds) full time contract you pay $635 a month. In a preschool aged 
part-time contract you pay $345 a month. Monthly rates include a hot lunch each day. Part-time 
contracts are 30 days throughout the summer. 
Summer Eagle Care offers drop-in care at a rate of $30 per day. This would not include a hot 
lunch; drop-ins would need to bring in a cold lunch. You can contact the program coordinator 
with at least 24 hours notice to see if there is a spot available. 
Invoices will be sent via email at the beginning of each month, June, July, and August. The two 
days we are open in September are included in the August invoice. Invoices should be paid by 
the 5th of each month and can be paid online or via check mailed or given to the program 
coordinator, Kacy Queen. No payments should be given to staff. If your monthly invoice is not 
paid by the end of the month, your child/ren will not be able to attend Eagle Care until 
payment has been received. 
We are not able to accept Child Care Assistance Program payments.  
 

 
Mailing Address: 

Eagle Care 
P.O. Box 515 

Mapleton, MN 56065 
  
**Part-time dates may be changed as long as there is room on the date requested. You may 
contact the program coordinator to make your request. 
  
  
  

General Eagle Care Information 
 

Leaving the Classroom: 
When Eagle Care leaves the classroom there will be a poster on the door informing parents 
where we are, when we will return, and a number to reach us at. 
 
Drop-Off/Pick-Up: 
Parents are responsible for signing in and out their child. This is something we have in place to 
make sure that the staff in the classrooms see the parent or adult at pick up or drop off. It is very 
important to make eye contact or say a quick “Hello/Goodbye” when dropping off or picking up. 
We do not want children coming into the classroom/school or leaving the classroom/school 
without a parent present. This is for safety reasons. 
*No child should be signing themselves in or out. 
 
Items from Home: 
Children may not bring toys or electronics from home. There may be times when these items 
are earned, in that case a slip will go home with the child stating the date they can bring them 
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and then they must bring that slip in with them in the morning to show staff they have earned 
those items. 
 
Medication Administration: 
Medication can be administered through the Eagle Care program with a medication form filled 
out.  Do not send medication to Eagle Care with your child, form must be filled out and 
medication given to coordinator.  
  
Program Expectations: 
At Eagle Care we follow four general expectations. These are Be Safe, Be Kind, Be 
Respectful, and Be a Team Player. These expectations are the same for every child and 
should be followed at all times in all rooms. The expectations will be the same no matter which 
room the child is in or which staff is in charge. 
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